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2.5 - Evaluation Process and Reforms
al assessment Is transparent and robust in terms of frequency and mode.

2.5.1 - Mechanism of intern

Write description within 200 words.
The institute's internal assessment system, which takes into account things like attendance,

assignments, sessional evaluations, practical files, laboratory performance, and viva-voce

exams, is transparent.
1. Students frequently receive problem-based assignments, with each subject requiring

the submission of three assignments. Separate assignments are provided for students

with even and odd roll numbers.
2. The Academic Calendar contains the schedule for the Mid Semester Test, which is

made available well in advance before the session begins.
3. There are two Mid Semester Tests (MSTs), and to ensure transparency, the
evaluated assignments and answer sheets are presented to the students for their

review and signatures.
The faculty diligently maintains records of all Internal Examinations, encompassing

4,
both theory and practical assessments, including attendance records, question
papers, evaluated answer sheets, practical files, practical evaluation sheets, viva

voce outcomes, and result analyses.
To make this system robust, following measures have been ensured:

1. Quality of Question Paper Setting referring Bloom’s Taxonomy
2. Rationalization of evaluated results

3. Display of all MST results
4. Students Satisfaction Survey

irector -
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Response:

Internal Assessment

Regarding internal evaluation, the institute follows the rules established by IKG Punjab
Technical University.

Office of Dean (Academics)

ne. & e Uiy Faatas

Bz Unowr Punpe Technion! Urvesepiy Aot 1006

(Pures Act Wa. 1 of 1997

Ret.No. TR PTU-[DA) 232y " pated 19 ][ 2017 -

Principal/ Director
All affiliated Colleges

Subject: Regulations for awarding sessional / internal marks.

Dear Sir/Madam,

Please find enclosed herewith regulations for awarding sessional / internal marks, It
may please be assured that attendance be marked progressively (ie. 1 23 x4....),
Cross is to be marked whenever a student is absent. No P or A or Dot (.) is to be
marked anywhere, put the date of taking and attendance at the top of celumn and sign
at the bottom end of the column daily. This may be verified by the University at
anytime.

This is for your information and further necessary action please.

Dean (ARcademics) ‘

Copy to: 1. OSD to VC for the kind information of the Vice-Chancellor
2. Registrar
3. Controller of Examinations
4. All concerned.
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Regulations for Awarding Sossional Nnternsl Marks

A, Atondance
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e of the semesier proportionaiity, There is na provision for selecting two, three
or more best assignments for calculatng rlernal marks
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€. Mid Semaster Tests
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There should be a minemum of o MSTs .
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4 The question papars of the MST" sSpaci Examinatio
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L . ?M unifermity 1 evaliating the answer bookg, - ’

f ! cate return of marked answer books 10 the stude

; ; e must be
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0. Laboratory Work

% There has to be a laberate i
Wi . . alary manuasl for every laboratory including the computse
2 Thaamcimpadmudbgthesmw program deveioped’ job prepared

geminare, presentations ete mug! umarated while . i
uriformity. ' - evaluating lo maintain

E. Distribution of Marks

Al Engineering & Technology
Presantation’ MSTS w1
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BE% to 90% =04
Above 95% =06
B} Pharmacy
As par PCI Norms
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Academic Calendar: IKG Punjab Technical University Academics Calendar for Session 2023-24

Office of Dean (Academics)
niet, &, e U 2wt

Estd. Undor Punjab Tochnical University Acl, 1996
{Punjab Act No.1 of 199T)

Dated_26[b]2-02%

In accordance with the letter being issucd by AICTE, New Delhi (vide letter No.AICTE/Adv./RB/Academic
Calendar/23-24 dated 25.05.2023, copy enclosed), regarding the commencement of the Academic Session for
the 2023-24 Batch, the Revised Academic Calendar for All Batches is as under:

Ref. No. 1_\'__(49_'{_\4,!)!\ [\

Revised Academic Calendar for Session 2023-24

Odd Semester
Sr. No. Description Period
1: Commencement of Session 1 August 2023
2. Orientation Program lor 2023 1% Aupust 2023 to 31% August 2023
Batch# :
3. First Mid Semester Examination 11 September 2023 to 15" September 2023
4. Second Mid Semester Examination 30% October 2023 to 3 November 2023
5. Preparatory Holidays oM November 2023 1o 12 November 2023
6. End Semester Examination® 13% November 2023 onwards
7. Winter Vacations** 25% December 2023 to 1M January 2024

# First 14 Days Full day and there after along with classes.

* End Semester Practical Examination will be notified separately by the Examination Branch of the University (To
be completed before last date of theory examination).

** This will be applicable for faculty and students.

Even Semester

Sr. No. Description Period
wls Commencement of Session 2nd January 2024
2. First Mid Semester Examination 19 February 2024 to 24" February 2024
3. | Second Mid Semester Examination B April 2024 to 12" April 2024
4. Preparatory Holidays 18™ April 2024 to 22™ April 2024
3 End Semester Examination® 23 April 2024 onwards
6. Summer Vacations# 1% Junc 2024 to 13" July 2024

* End Semester Practical Examination will be conducted will be notified separately by the Examination Branch of
the University. (To be completed before 8% June 2024)
Note: - End S ter Summer Training from 1% June 2024 to 13 July 2024

# The Principal / Director of concerncd Institute / Campus / College shall manage the vacation schedule for the

Faculty and Students as per their requirement.

a) Next Academic Session 2024-2025 shall commence from 15" july 2024.
b) The number of days falling shert of 90 (100 for Pharmacy Courses) should be compensated by making
Saturdays or other holidays working by the institutions.

“Propelling Punjab to a Prosperous Knowledge Society”

Q)o@ —

Prof. (Dr.) Vikas Chawla
Dean (Aca

Gl

. K. Gujral Punjab Technical University

Jalandhar-Kapurthala Highway, Kapurthala -144 603
Ph.: 01822-282562 Emall : deanacad@ptu.ac.in Website : www.plu.ac.in
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INSTITUTE ACADEMIC CALENDER:

 INSTITUTE OF MANAGEMEHNT 8-
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Affiliated to IKG-PTU (Kapurthala) & Approved by AICTE (New Delhi)
Dated: 05.07.2023

Academic Calendar
For session 2023-2024

= Odd Semester Bl 3| BN
S.No. | Description f- Period
1 Start of Session 01.08.2023 e
B In:l-ﬂai:rr{‘ﬁa;é;ﬁhi‘ﬁ)r new admissions | 01-08-2023 to 31-08-2023
g 0 - 2025 Diatch) . LN E mta Ninl8 % 2 B
3 Registration of Value Added Courses 01-08-2023
H 4 Start of Valuc Added Courses 21-08-2023 |
@ D Mid Semester Examination-] 11-09-202310 15-09-2023 |
6 Mid Semester Examination-11 30-11-2023 t0 03-11-2023 |
SO E Preparatory Holidays 06-11-2023 to 12-11-2023
j,‘ ;8_" i End Semester Examination 1 13-11-2023 onwards —
*First 14 days full day for induction program and thereafter it will run along with the ‘;
_classes s !
B e T ~ Even Semester i {
_ S.No.. T~ = " Deseription Period al
1 Start of Session 02-01-2024
2  Registration for Value Added Courses 08-01-2024 T
3 ~ Start of Value Added Courses T 15-01-2024
4 Mid Semester Examination-1 19-02-2024 10 22-02-2024 |
5 1 Mid Semester Examination-11 08-04-2024 10 12-034-2024
. 6 Preparatory Holidays 18-04-2024 to 22-04-2024
7 _—End _S_r:l'l:c‘:h_r Exnm@iuion - L 23-04-2024 Onwards |

1. The schedule of End Semester practical Examination will be notified scparately.
2. Schedule of vacations will be shared separately.

L, —

e
Director
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MST Examinations:
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Teachers are notified about MST conduct through mail, together with information on the
structure of the question paper and MST guidelines.

- a n
@ M Fud MST- datesheetand st X % Download file | iLovePDF X 0 Academic Regulations-LK.Gi X+ W,
& (6] O 8 = hups/imaigoogle.comymail. %) @ &=
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1>, Ramandeep Gautam <fod ma
0 in>. Student Section Magsu

n>, Principa CTHMCT <peincipal ctib

Campus <dz

Dear All,
Greetings for the day!!
Dear All,
Greetings for the day!!

This is for your kind information that MST.1 will be held from September 18,2023 to September 22, 2023 . This MST will be conducted in offtine
mode You all are requested to update the datesheet in google sheet by Wednesday dated 13.09.2023 till 10:00 AW,

All the HOD's are also requested to submit the verified question papers to Mr Kuldeep Kumar | Students Section) by Thursday dated 14.09.2023 till
2:00 P, Time slots for HVPE, English and EVS are as follows:

HVIPE- 19.09.2023 { Morning)
EVS.- 19.09.2023 ( Evening)
English: 20.09.2023 { Morning)

5 B0

MST dates, Question paper format and date sheet sent via mail thrhugh examination

Controller
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Max Time Allowed: 1.5 Hrs, /90 minutes,
Max Marks: 24

CT INSTITUTE OF MANAGEMENT AND IT, MAQSUDAN, JALANDHAR
PROGRAM NAME XXXX Semester
AMINATION, AUGUST-DECEMBER, 2023 (OD1} SEMESTER)
SURY :
based on Outcome Based [
Attempt any Two questions from S
tribution of marks is mentioned
QUESTIONS

ication patlern, Section A is Compulsory,

tempt any One questions from Section - € and

TR [ BO0M |
1 LEVLL

Section A (Al questions are compubsory]
T oy 2 (RS
w | oV 2 Y |

EC B

oy 3 | 1N

Sectian B (Alrmpt any e question)

P oy 4 [I¥
E| CO¥ | 4 |I¥
S | oY 2 ¥

Scction C (Adtempt auy one question)

Question paper format as per CO and BT levels.

MST Datesheet |
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MST Instructions for Invigilators:

Instructions for Tavigliatois (MST Exatatantion

1. Examination must be started on prescribed time and also end on the prescribed time.

Invigilators must report examination cell at sharp 09:00 AM in Morning and 01:00 PM in Evening

r2

session.
3. Invigilators must ensure that they don't carry their Mobile Phones even switch off during exam duty

4. Information regarding any student using unfair means or doing misbehave should be immediately
reported to Supdt./Dy. Supdt.

5. Invigilators are required to count the number of question papers in examination cell as per the seating
plan before the commencement of examination.

6. Invigilators are required to check the details filled by the students on the title page of Answer sheets
before signing the same.

7. No invigilator should go on leave without making proper adjustment of invigilation duty in writing.

8. Invigilators are not allowed to leave the examination hall without permission from the Examination

Superintendent.
9. Invigilators are required to sign duty chart and are not allowed to exchange duties without prior

information to Examination Superintendent.

10. The invigilators will carefully count the number of answer sheets at the end of the examination.

11. Invigilators are required to check the attendance sheet of students. Overwriting, if any, Should be
counter-signed by the invigilator. Any absentee in attendance should be marked as absent by
invigilator.

12. Invigilators should not allow the students to share the stationery material.

13. Invigilators should ensure the proper tag of extra sheets/ graph paper/ log graph with comprising

student information, Student information on extra sheets/ graph paper/ log graph must be duly

verified by Invigilator.

3

~
\ Supdt.

/
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Sample of MST Question paper:

MaxTime Allowed: L5 Hrs. /50 minutes. .‘ia:mle :
Mazx Marks: 24 i Rezd Na

CT INSTITUTE OF MANAGEMENT AND IT, MAQSUDAN, JALANDHAR
PROGRAM NAME- ABA
MST-II EXAMINATION, JAN-APR 2024 (EVEN SEMESTER)
SUBJECT NAME; BUSINESS ANALYTICS FOR DECISION MAKING
SUBJECT CODE; _\BAl01-18
This quastion paparis bassd on Qutcoms Based Education pattam_ Saction A iz Compulsery,
Attzropt any Two quastions from Ssction — B, SECTION Cis compulsory

Q.NO. QUESTIONS COURSE [MARKS [ BLOOM]
OUTCOME LEVEL
Section A (All questions are compulsory)
1.a) | How Ztastis ditfarent trom [ tast” C04 2 12
b) | Whatiz Index umbar | COo3 - L1
) | Writz down four fzatures of indax numbsr ({5 2 Ll
d) | Ditfarantiats batwsan simpls and compoosit2 indax Cos ] L1
numbsr
Section B (Attempt any two question)
2 Hypothstically Explain ths Proparties of T tast” o4 4 i
1, ustrata L aspevras, paaschs s andfishag indax €03 4 L4
numbar,
4. | Provathat™fshep index only satistias Timaravarsal co2 - Le
tastand factos ravarsal tast”)
Section C(CASE STUDY)
2, Araszarchae wants to know if thee is a significant CO4 (] Lo

diffaranes in the waizht of nawbern babizs batwaen
two hospitslsin s city. Tha r2sasccherrandomly
szlaets 20 nawborns fromHospitdl Aand 20
newboms from Hospital B and racosds thair waights
in pounds. The mean waight forths Hospital A sroup
is 7.5, with a standard daviation of 0.8. Thamzan
weight for the Hospital B sroup is 7.1, with a standerd
daviation of 1.2 Isthers a sisnificant differancs
batwazn the two hospitals?
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Sample Internal Award Sheets

A g ¢ ] £ £ & H I J K L M N v} 2 a ]
f IKG Punjah Technical University, Jalandhar
2 Internsl Award: Evaluation Performs
Name of the Collese’ Instinate: CT INSTITUTE OF MANAGEMENT & IT 1SUBJECI: Industrial Relations & Lahour Lawz(BCOM 601-18)
Department : MANAGEMENT Sersion: FEB-ALYY, 2023 ProgrammeBranch: |BCOM
5 Wi | Asigment
Wi Marks M’Th M Marks Weighted Total Remark
i D % ageof obtained | obiained ;
Sho\Unbrersly| oo rdent [ Som| ScbiectCode |0 |10 ppin | B I | a | M arkin | Mk | | s
¢ . | RollNa. Del | Attn. siended Attendunce BT | \ST2 MST5 | 1| 2| 3 | Asigoments | obtained 3 (if
LW |- . 60% (10) (out of 40) >30%)
@ | o 9
1| H1081 |ANJALE VI | BCOMGL-I8 | 63 | &0 | 865 4 2 D[N0 |09 9.30 1 ¥
& 1| Ml [MRIDAY GUPTA VI | BOOMGDLE | &3 | &0 | 3656 ‘ ) A | AN |95]93) 9 54l 3 i3
§ 3 | 2010695 [NAMAN VI | BCOMGOL-IS | @ | 6 | 8936 4 2 A | AW [ 3 |9 | 10 540 3 8§13
4 | 201069 [NANDDNI V1 | BCOMGOL-18 | 69 | 36 | BLI6 3 2 PR AR SRR ES 3.30 3% 813
3 | 2010697 [PARAS SHARDA VI | BCOMGOI-IE | 89 | 38 | B406 3 19 W 1950 ) 8 |83] 83 340 )] [{5]
2 6 | 101063 [PRINCE VI | BCOMGOI-IS | 6 | 6 | 8536 : 0 N jAND85| 919 330 # 85
B 7 | 2010699 |RICKYKATYAL V| BCOMAOLIS [ & | &4 | 976 3 5] 1 | 13) | B |Bi]8S 14 i) T3
w8 | 201070 |RITK VI | BCOMGOI-IE | 68 | 36 | BLIf 3 1§ 17 {160 ]92]19]9 940 pi) 703
§ 09 | 2010701 |SHIVANT VI | BCOMGDI-IS | 69 [ 6 | ¥l § ps) 0 |00 [95]95]485 $.30 N 1]
& | 10 | 2010702 [SWATI VI | BCOMGOLIS | & | & | 8131 3 bl A | njaf9e]h 900 3 i3
T 01| 2000003 |TANU VI | BOOMGDLIS | 69 [ 6 | 9131 ] B B [ BW[%5]9]9 20 3 %
12| 200074 [VIPANDEEPKAUR VI | BCOMGOLIS | 69 [ 39 | B33l 4 ) R EEEERR] 940 % 80
S A [ o E F g ] 1 ] L4 L L] L] [} P q
1 146G Puniab Technical University, Jalandhar A
2 Intermal Awards Evaluztion Performa
* Name of the College/ Institutes CTIMIT SUBIECT/CODE: Business analytics for decision making /MBA 201-18
! Sesion: 01 LAFVRR) Progrme Branc NBAS
Marks v
%ageof | Wt Madeior Gﬁiﬂ obtaned in feipm Lo r
Usiversity Boll | Mameof lecore | Amendance 15| WSEL MSED | We Mars for Az
SHe. Mo Student Sem SubjectCode | leots.Del | lecs.An | atEnded %{5) (g 24 ST 1 3 3 1 ] E
1 2110091 ANANOT RALR 2 [mmm 4 3 7 L] 3 ] 5 &5 85 B8 AR L]
: |uws jwwsew] 2 Jesms | 8 3 7 0 ) 0 f 8 85 s & i
3 211009 BALENDER SING 2 I;mm-u 4 0 ] 0 i} (] b L] g 1 Lt ]
s e [ wwwe | 2 fwams | 4 a7 % § 2 1 z I 1 0 B I
Wi oA 1 s | s ) 8 g ! ) g 0 0 7 1
s Pume powerse] 2 mams | @ 3 f7 [ ! i I 55 0 0 i i
P e pee | 2 fwmoms | 4 1 1 [ ! [ 1 § g 8 5 3
§ 211000 HARIOT 2 IMMHHB 4 k] L1 3 3 16 BS 10 1 0 ] n
§ | Miosol HARSHTR 1 |MeaNL 4 £l m 2 i} 1 n i 35 0 48 10
1 2105 [SHAK SINGLA z WEA 1118 3 8 1 0 10 & 8 55 £5 85 ]
1% 2110903 DRANPREET AL 1 MBA 201-18 ki 2 B 4 ] B M5 95 B5 35 5 9
L 1 2110506 SAMAL 2 MBA 201-13 L] A0 42 0 1 2 0 0 0 0 0
" 3 2110907 KAMIN GOUR 2 1MBA M01-13 4 7 15 0 1 { 55 85 ] | § &
@ % L1090 (48 dfo surftsi 1 imm-u B ] [ ] v 3 9 ¥ 9’5\ \ b a5 1 95 1
¢ 5 |uon  jwomed 2 wems | 8 g 0 8 0 1 fo V] o 3 ! ! ) v
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Procedure for Conducting University Practical’s / Viva Voce Examinations:

I.K. Gujral Punjab Technical University Jalandhar, Kapurthala

r. Paramyii i h 50, Unoer Punian Technical Lnivessity
D aramyjit Sing : AT 1526 (Punab AL No.1 of 1387
Conmrolier of Examinaon lalanchar Kapurthais Highway
E M3y cocepuiEgmal com ®¥apurthein-144503
Ref No: IKGPTU/COE/ 14670 Dated: 04/12/2023

All Principals and Faculty Members
University Campuses & Affiliated Colleges
IKG Punjab Technical University

Subject: Instructions regarding conduct of Practical exams and uploading
of Internal Theory awards and Internal/External Practical awards for Nov
-2023.

It i hereby infprmad thet the practical sxaminastions of Now-2023 are going ™ D
conductsc from 05.12.20232 o 06.01.2024. For the fair anz smooth conduct
Practical sxamination. the institutes can appoint Extsenal Examiner as per th
following insouctions. Thes universty will not send any list of External Examiner.

w5

1. Oinly Faculey members with 3 years or move of sxperience in IKGPTU system can
be aooointed as External Exam ner to conduct the orectical examinadon,

2. Uniy faculty members with 5 years or more of experence outsics the IKGPTU
sysiem can D& aooonted as Sxtemal exam ner 1o conduct practical sxeminatons,

Ext=rnal Examiner cant be from sem= callece/camous of the concermed stucsnas,

3, In orger to conduct practical sxamination, an external sxaminsr must be Assistant
Professor or above. Faculty membar wno taught the concerned subject can only be
asppointed a5 Intemal Examiner.

4, Subject srould be taught &t least 2 T'mses by the faculty member for apoointmeant
=3 Sxtarmal examinar,

g, A faculoy member can take the Practcal examination of maximom 5 suogects
{Total Practdcal) in one o« more colleges during MNov-2023 Esxaminaton as External
Examinar,

6, A faculty membsr can taxe only one subject (Morning anc Evening session) of the
respective oranch in 3 day as an exteinal examiner, If the number of students in &
subject in a college ‘s less, then the oractical examinatons of all the branches can e
conducted from one or Dwo examiner,

7. A fzculty member who has oesn blacklisted or debarrsg by the Universiny or any
InstTote, halshe cannot be apoointed 25 sxmernal sxaminer,

8. Exrsrnal examiner can avail TA for maximum ore-way distance of 100 km. Tne
facilioy of zax’ or own car can be avaled by the esternal examiner as per the rule of
the unverszy | TA will be paid & Rs.12/- per «m for own car and & Rs.18/- per km
for niring of Taxil. Proper receipt of taxi oili{s) duly countersighed be enclosad with
the TA claim
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Procedure for Conducting University Practical’s / Viva Voce Examinations

I.K. Gujral Punjab Technical University Jalandhar, Kapurthalia

Dr‘ Paramjit angh Es83d Unper FU"“SS Technical LNty
AL 1256 (PUMEal ACt NO.1 of 1227
Conmolier of Examinaton laisncnar Kepurthsis Highway
E HaX. cosgiufdgnial. oo Eapurthain-184503
Ref No: IKGPTU/COE/ 14670 Dated: 04/12/2023

All Principals and Faculty Members
University Campuses & Affiliated Colleges
IKG Punjab Technical University

Subject: Instructions regarding conduct of Practical exams and uploading
of Internal Theory awards and Internal/External Practical awards for Nowv
-2023.

it is nereby infprmed thet the practcal sxaminations of Now-2023 are going ™ o=
::'anduc""' from 05.12.2023 to ©8.01.2024. For the fair and smooth ‘c-—:uc‘-: of
Practical sxaminaton, the institites can appomt External Examiner as psr the
following instuctions. Ths university will not send any list of Exzerna! Examiner.

1. Umnly faculty memboers with 3 vears or mors of sxperiencs in IKGPTU system can
be aooointed as Extamal Examiner to conduct the orectical examinaton,

-

2. Unly faculty members with 5 yvears or mors of experiance oursice the IKGPTU
system can De aoppointed as sxtermnal exam ner to caonduct gractical examinatons,

Ext=rnal Examiner can’t e from seme college/camous of the concemnsad stucsms,
3. In orges to conduct practcal exeminaton, an sxteimal exeminsr must be Assistant

P:'o'f'esso or abowe. Faculy membear wno taught the concernsc subject can anly be
sooonted =3 Intemal Examinarn.

4. Subject snould be taught ot least 2 times by the faculty member for apooimment
=z Sxteimal examinar,

5. A faculty member can take the Practcal examination of maximum 5 suojecs
{Tozal Pracdcal) in on= or more colleges during Nov-2023 Examination as External
Examinar.

6. A faculty membser can take only one subject (Morning anc Evening session} of the
respectve branch in a day as an extsna!l examiner, If the number of students in &
subject in & college s less, trnen the practical examinations of all the branches cen De
conducisc from one or two examinet,

7. A faculty member who hes oeen blacklisted or debarrec by the University or any
Inzstsote. he'she cannot be zpoointed =5 external @xamine’,

8. Extarnal examiner can avail TA for maximum onse—way distance of 100 km. The
faciliny of taxi or own car can be avalsd by the external examiner as per the rule of
the university [ TA will be paid @ Rs.12/- per «m for own car and & Rs.18)- per km
for niring of Taxi). Proger receint of taxi bill{s) duly counmersignesd be anclosad wn
the TA claim.
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9, It is important to upload the awards online in the presence of the Extemnal
examiner, get a printout, sign by the extemal examiner. Award lists should be sealed
by the internal examiner and to be submitted in respective institutes. These sealed
lists are to be submitted by the institutes to the university. The facility of uploading
awards will be available on www.ptudocs.com from 05.12.2023 in login IDs of
Institutes/faculty. This facility of uploading awards will be provided by the Head of
concerned departments to concemed faculty members,

11. After conducting the practical examination by the institutes, the award lists
should be submitted by 08.01.2024 in all cases.

12. In general, it has been observed that in most of the colleges, only viva-voce of
students are taken by the extemal examiner during the practical examination. So al
institutes are hereby instructed that practical examination and viva to be done in lab
property under CCTV surveillance.

13. Any more instruction in this regard can be issued by the University from time to
time. In case of any difficulty please communicate at harpreetptu@agmail.com for

inquiry.

Controller of Examination

CC:- To all Concerned.

Ly | EREDREERTT
3 '8
ialandhal
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Sample of Practical Examination Date Sheet:

Sr.No. Date Class Subject Code Subject Name
i 14/12/2023 i BH-427 Front Office Operations-Vi
15/12/2023 - BH-323 House Keeping Operations-lil
BHMCT-102-18 Food Production Foundation-|
14/12/2023 . :
E— BHMCT-104-18 Food & Beverage Service Foundation-|
2 19/12/2023 $ BHMCT-106-19 Front Office Foundation-l
BHMCT-108-20 Accommodation operations-|
21/12/2023 BTHU104-18 English Practical/Laboratory
14/12/2023 BHMCT-508-18 Accommodation Operations & Management
4 BHMCT- | BHMCT-506-18 Front Office Operations & Management
5 BHMCT-502-18 Larder & Kitchen practices
15/12/2023 . ;
BHMCT-504-18 Bar operations & Management
BHMCT-702A-18 Food Production Management
14/12/2023 R s
i BHMCT-704A-18 Tandoor-Principle, concept and application
4 BHMCT-702C-18 Front Office Management
15/12/2023 | 7
BHMCT-704C-18 Tour & Travel Management
19/12/2023 BHMCT-705-18 Project Report
5 | 19/12/2023| BTTM-7 BTTM703-18 Research Project Report
23/12/2023 BH-121 Food Production -1
; BH-123 Food & Beverage Service- |
BH-125 Housekeeping-1
6 BHM-1
i BH-127 Front Office - |
BH-129 Hotel Engineering-|
e e BH-131 Computer-|
S h BH-223 Front Office Operation- 1l
125 BH-225 Accommodation Operation -1
7 BHM-3 BH-219 Food Production Theory - 1li
, 3 :
LR BH-221 Food & Beverage Service- Ili
27/12/2023 BH-217 Applications of Computers
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Letter for External Examiner:

G E INSTITUTE OF MANAGEMENT & IT

CREATER KAILASH, C.T. ROAD, MAQSUDAM, JALANDHA

5 5 3 n, "
TEL: 5009595, 605 | *91-9B146-46225 2008
EMAIL: ditec!or.mnq:udan&ctgroup. in|WEB: www.ctimit.com

Affiliated to IKG-PTU (Kapurthala) & Approved by AICTE (New Delhi)

Ref no: CTIMIT/OFF/ 250 Date: 09-12-2023

‘The Director/Principal
St. Soldier Mgt & Tech. Institute

Jalandhar.
Sub: IKGPTU Practical Examinations Dec-2023

Sir/Mam,

IKGPTU has approved the name of Mr. Ms. Jaspreet Kaur, Assistant Prof. of your institute, to act as
External Examiner in Viva-Voce of BAJMC to be conducted by IKGPTU.

I shall feel highly obliged if you please intimate the concerned faculty member and confirm his
availability on the below mentioned date for the said assignment. The detail of examination is as under:

DATE CLASS/SEM SUB/PAPER CODE Internal Examiner
Communication Lab
16-12-2023(M) BAJMC-1 BAJMC-104 Ms. Deeksha

In anticipation of earlier intimation in this regard.

With thanks and warm regards,
L Caes

Director
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Internal and External Award Sheets

e

I.K.Gujral Punjab Technical University

Internal Theory, Praclical and Extornal Practical Awards for Examination ‘Nov-2023
Instiute [CT Insiitate of Managoment & information 1echnotogy, Magsudan, Jatandbhar -
Branch/Sem [Bachelor ol Commerco (Honouis) / 5 e
Subject|76174 / BCOPB11.18 7 THEORY 7 Porsonal Financial Planning e
Scheme|2946 / Bacholor of Commerco (Honours), Semester-h, 2018 R o
Mode of Conduct of Praciical Examination: [NA —] Pl
MaxInt- 40 Max. Extornal- 60
R R ———
Sr.No. [Roll Number [int. Att [Int Marks [Marks in Words Ext. Att [Ext. Marks [Marks in Words
1 2110955 P 27 Twenty-Seven NA NA e e B
2 2110966 P 35 Thirty-Five NA NA NA B e
3 2110970 P 26 Twenty-Six NA NA NA —— i
4 2110972 P 27 Twenty-Seven NA NA NA
5 2110973 P 35 Thirty-Five NA INA NA

1. Certified that all the Candidates have completed the prescribed course of study and fulfilied all the
conditions laid down in the Regulations for the examination and are eligible, The above marks have been
matched with original award of each student. In case of any discrepancy filled / Uploaded by me in the award |

fist, | shall be responsible for the consequences.
2. Certified that Internal and External Examiner(s) fulfilling the minimum norms laid down by the university

for conduct of External Practical Examination,

-

- \ {_las
E.m?::ny ”.:n:'l:: ::4 of internal Sign.of HOD f \ \ Name &~3.ugn of Direclor/Dean (Academics)
=

Diractor
CT Institute of Mgt. & I
Namem External Examiner

o] Awcgszam <
5?‘734/9{KAMINI CHHABRA)| 504160( EP GAOA/M)
Uploaded By (Name, Sign & Mobile No.)

O s

Note Internal Faculty Memberfs are required to sign on every page with date.

B
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Pji-‘\"' of Condisct of Praciic W PO AP IINGIHG ) Baenioglee. £ :
i A _’ S Mminislicsr i 2 i 2018
r/ et ?? 57 ‘f.l.'n Extornal o - 'l i - b |
:- N;‘.‘;‘!Ro’l Number ] ,
= 13110950 "I‘nr Att ot Marks JMarke i Words = :
[ . ! 20 Twenty i ;f wt, Aft i]’ vt Marks |Marks 5 Wlords
i y S tik i
F j: 20 Twenty {’:} .l,‘: [ 7]
3 I ']_’7 Twenty-Cne ép' 5 . g
P 31 Wil bl M n A [t {7
" rtis | s, Twenty-One *r’ék A
SEESENG A . Twenty NA N b
_jenoass P ST v v LR . THENGE . ,
B mgese p 153 __[Twenty o M WA INA .
BI60 I _|Twenty-Two wppreep———
T TR S ]
12110963 i . Twenty T A s
T"l 10965 o 34 Fourteen TnA NA T ] el
12110966 ; 18 Eightecn m e P
i ‘ 3110967 4 2 Twenty-Two NA A T
3110968 . = T s B o s J
s P 18 Eighteen A TA NA
| ”- .,.f! 10969 P 17 Seventeen NA NA NA
e 2110870 P 21 Twenty-One NA NA A
;17 121 10972 IP 21 TWE"IW'OM NA NA NA
[18  [2110973 P 22 Twenty-Two NA NA NA |
[19 ;2110975 ]P 20 Twenty NA NA NA
|20 [2 110976 IP 22 Twenty-Two NA NA NA
7 Certified that all the Candidates have completed the prescribed course of study and fulfilled all the
conditions laid down in the Regulations for the examination and are eligible. The above marks have been
matched with original award of each student. In case of any discrepancy filled / Uploaded by me in the award
list, | shall be responsible for the consequences.
2. Certified that Internal and External Examiner(s) fulfilling the minimum Aorms laid down by the university
for conduct of External Practical Examination.
A ! a
Eign & Wobile No. of Internal Sign of HOD \ Name & Sign of Director/Dean {Acagemics)
Facuity Member \ P o
o I 002 Sondoh, Lﬁtéu\ CT Institute of Mgt. & 17
£77349(KAMINI CHHABRA 504 160(RAMAN P AM W
Uploaded By (Name, Sign & Mobile No.) Name ol External Examiner
\:ﬂf‘f‘ QoL 294y

[_fnrﬂril frHABEN {\6* <~
Note Inlernal Facully Members arc required lo sign on every page with date. ‘
ik

o 18
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Affiliated to IKG-PTU (Kapurthala) & Approved by AICTE (New Delhi)
Conduct of University Theory Examinations

Examination Form Filling:

Jalandhar, Kapurthala

LIK. Gujral Punjab Technical Universit

NOTICI

Ref. No.: IKGPTU/COW/ |1 39 Dated:20.10.2023

Instructions/Schedule for BExamination November-2023

Filling of’ Examination forms and Deposition of fee for the November-2023 Examination.

1s
218 Examination will start from 17.11.2023 .
3 Examination shall be conducted in of1line mode only.
BN Proctical Examination shall be conducted in offline mode afler the completion of regular
theory examination.
5. URF Rs 550.for upto 2022 Batch and Rs115Q.for 2023 Batch will be charged along with
Examination lces.
S. Examination Fee Schedule for online Filling and Submission of Examination form/Fee
No. Deposit slip in

Institute

Rs. 700/- per semester for  |[Last date for filling Examination’ | Reappear
Examination Form

201 to 2018 Batch. form

Rs. 1000/~ per semester for [and deposit of Examination fee by | verification
2019 1o 2021 Batch, student(s) /-confirmation by HOD/ Class Tn
- charge from their login Ids.

(Regular 1st, 3rd. 3%, 7" 9™ Semester
Rs. 1500/ per semester for |4 Re-appear 1 10 10" Sem.) from
Under Graduate Courses login Ids of student available  at
and Rs. 2000/- per semester | opsite waww.ptuexam.com.

for Post Graduate Courses =

for 2022 Baotch.

Rs. 1700/- per semester for
Under Graduate Courses
and Rs. 2200/- per semester
for Post Graduate Courses
for 2023 Batch

20.10.2023 to 02.11.2023 Up to 03.11.2023

1 Without Late fee
2 With Late fee — Rs. 1000/ 03.11.2023 to 10.11.2023 Upto 10.11.2023
per sem.
3 With Late fee — Rs. 2000/- 11.11.2023 to 14.11.2023 Upto 15.11.2023
per sem.
7 With Late fee — In special circumstances Rs. 5000/- per sem. with the permission of the Hon’ble

Vice Chancellor 24 hours before the start of Examination i.e 17-11-2023.

0 ,
Vi

>
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i Note:

(a) Examination fee will be charged online from all the students for Nov-2023 Examination.
Examination fee will be charged as applicable on the date of paying fee. If Student fills the
Examination Form but does not pay the fee online, it will be treated as cancelled and student
shall not be allowed to appear in the examination.

(b) AtUniversity level, Examination lees deposited by students will be non-refundable. However,
ir double payment is deducted agninst the same semester from student’s account, the excess
amount will be refunded in snme account (FFrom where payment paid)y by the University after
verification within two month from the last date of filling of examination forms. Student shall
not elaim tor refund divectly from Bank.

(¢) No extra fee shall be chirged from the student(s) for the verification / confirmation by
concerned HOD/Class In-charge of respective Institute(s)

Instructions:

I. The Compulsory subjects of regular examination form shall be filled by University and the

Elective Subjects filled by the Institutes.

2. Re-appear Examination Form(s) shall be filled by the student from his/her login ID available
at wwav.ptuexam.com and the same shall be verified/confirmed by concerned HOD/Class In-
charge from their login ID as per schedule given above.

3. If all subjects in which Candidate is appearing are confirmed in Section-B along with

successful transmission of online fee, then Candidate is required to print the examination
Form/Fee Receipt and to deposit these hard copies to respective HOD/Class In-charge.

4. In case of the non-confirmation of online payment, the student(s) shall have to wait for 48 hrs
for reconciliation by the Bank/University.

5. On-line fee transaction ledger will be generated for each and every student and subsequently
student shall have to pay the applicable fee by using Debit card/Credit Card and Net banking.

6. In case, student filled and locked wrong subject(s), then student should immediately contact
the concerned HOD/Class In charge for Addition/Deletion of any subject(s).

7. In case, there is any discrepancy in the examination form after final submission by the
concerned HOD , applicable correction fee shall be charged and the same shall be deposited
using Debit card/credit card/Net banking. Applicable correction fee is: Rs. 700/~ per semester
(For 2013 to 2018), Rs. 1000/- (For 2019 to 2021 Batch) per semester, Rs. 1500/- per semester
for Under Graduate Courses and Rs. 2000/- per semester tor Post Graduate Courses for 2022
Batch & Rs. 1700/- per semester i'u‘r Under Graduate Courses and Rs. 2200/- per semester for
Post Graduate Courses for 2023 Batch.

8. The facility of downloading the admit card will be available in concerned login of HOD w.e.f.
03.11.2023. After printing the admit card, The Principal/ Director or competent authority of
the Institute will attest the same belore issuing to the student. No cxlrulel be charged

by Institute(s) for attestation of admit card. ﬁ//.,-—
L]
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- 9. I any student forget hisfher password, the same may be obtained from the respective

college/institute or concerned HOD/Class In charge,

10. In ease, website is not working or slow then the students are advised to wait for minimum

three hours™ duration,
LL In case of any query in this regard, student may raise query from query panel available in

his/her respeetive login queries received form student through email shall not be entertained.

Important steps for filling of Examination forms

For Regular and Reappear Examination Form: lixamination Forms arc to be filled by student from their login
wailable at website WWIW PLICN LM,

Steps Event Action from login

1 Compulsory  Subjects of Regular Examination form University
automatically Filled by University '

2 Filling of elective Subjects (If any) in Regular Examination HOD/ Class In charge
form

3 Filling of Re-appear Subjects in Re-appear Examination form Student

4 Print of Fee Receipt and Details of Subject filled in Student
Examination forms, to be submitted to HOD/Class Incharge

] Submission of Online Examination forms fee Online by student
6 Addition/Deletion of Subject(s)/Exam form during HOD/ Class In charge
Confirmation of Subject(s) Form(s).
7 No dues Confirmation by College HOD via login HODY/ Class In charge
8 Print of Admit cards in respective login of HOD HQD/]Class In charge
Controllér of Examinition /&A/
s
Copy To:
1. PS to Honourable Vice Chancellor for information of Vice Chancellor.
2. Registrar, IKGPTU.
3. All officers related to Examination Branch. .
4. All Institutions and Faculty Members.
5. All Students through login.
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Student Admit Cards for IKGPTU Examinations:

1.K. Gujral Punjab Technical University
(Jalandhar-Kaputhala Highway, Kapurthala)

Ref. No.: IKGPTU/NOV-23/23809 Dated: 10/11/2023

NOTICE

All colleges/institutions and students are hereby informed that facility of

downloading the admit card will be available in login of HOD/Class In-
charges of College w.e.f 11.11.2023. After printing the admit card, the
same admit card must be attested by principal/ Director or competent
authority of the Institute. No extra fee shall be charged by Institute(s) for
attestation of admit card.

It is responsibility of the institutions to issue admit card after confirmation
of eligibility as per regulations and no dues of the concerned student/s.

No student should be allowed to sit in Theory and Practical examination
without attested original admit card.

NOTE: Student must carry Photo ID card along with admit card to

A<

Controll{pf Examination

ey

P T

appear in Examination
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Student Admit Cards:

I.K.Gujral Punjab Technical University

Jalandhar-Kapurthats Highway, Kapurthala
REGULAR EXAM FORY CUM PHOVISIONAL ADMIT CARD FOR EXAMINATION : Nov-2022

| TRy
Nstitute Name : 1241 CT Institute of Managemant & Infarmation Technelogy,
Br Magsudan, Jalardhar
R ch Title : Bachedor of Commerce (Honours)
gk 2110563 MANGALDEEP
ather | MotherName :  MAMATAM' SHAKUNTALA DEVI
Examination Cantre | 134/ CT Institute of Management & 1.7, Magsudan, Jalandhar Studant Signature
Appearing In Subjects |
Sem. MCode  SubCods  Paperld Subject Title TP Int Ext Fillby *
. i BCOM 301-18 T Marapesent Accoueting'Comp Theary ~ Yéu  Wes  Slecant
> 79850 HOOM 3018 75550 Merantle LussDonip Thoory  Yes  Yes fumﬂ
2 76551 BCOM 3314 TRASY  Mumen Roioute MacagermeabComo Tracry  Yes  Yes  Shatert
3 78532 BCOMGE 30115 8652 Indan ELromCaTe Theory ¥es  Yes Shuent
3 76553 BCOMSEC 30118 TS Vf‘q;’;:““&ln"“ for Elusinex & - Thaory  Yes  Yes  Stadert
K| 1Eesd HMPOG-15 78654 Marviorng a0d Srclessgng Practedl Yes | No  Sasart

OepsinzmatiComs
| Neve undersioed & b reguations and i amentmanls in regard to axaminabines.! found myselt
Eligblg 15 apaear in Examagion in cass University declsrs me inaigible dus ta any wong informaton
submilled in examnaton fzem oy me, | shall be respansiole for the consequances at any stage, It is 1
alzo catfiad that | have filled all ragular axamiration forms of previous lowes semester(s).

o
95"4 93 !a |
Sign of Candkiae 6&?{ il Dl : Mz%_
Centified Mt the Candideta nas compeated Iho prasaised course of shicy and RIKIES ak the condsons
Regulations fur the sramington and & aligitia Io appaar i ihe examination a5 a regh 1 ex-sludent ¢ Funjab
Tochnica Univessity, Jalanchar, The candidats baars a gocd meel enaracter and particlans flad o birvher wre comeclitis
aiso serlifies thal candidasa have filed & reglar examinason farms of 9W Hyest

L

S —

1aid dawn i e
S PN

CT Jnstuie e
~ by 1zipndnat =
WW Depit Sigheniot W RNl (TR NIy
NOTE: Studentyawét carTy Photo 1D cardmmearinEumlngﬂqn . gm .‘:.m”g o231

L e

€ Disclosure of dentiy by witing Wobil No. or Naking of passing request o
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I.K.Gujral Punjab Technical University

-ltllndh'-lr-ﬂlptlﬂhlll Highway. Kapu
REGULAR EXAM FORM CUM PROVISIONAL ADMIT ¢ARD FORE

rihala -
YAMINATION Moy-202E

134) CT inatitute of Manngament & information Tochnology,

Magaudan, Jalanghas
Bachelor of Business Administratien

2110783 GOURI

AMAR DANG/ ANU

1341 CT lnstitute of Managerent Al
 Appearing in Subjects

Sem. MCode  SubCose  Paperid Subject Title

Gaudnet Signature

1., Magsudan, Jalandhar

e Int. Ext Fill by

i 5 Stasent
Ay antans BatmviouiCone Thegry Yes = Yes &

3 Tesss BaA0: on TERLY
Trenxy v Stpdent
3 TEEM ERANL-18 7eASR | Markeing tiansgemetCome s T
3 aE57 RBAIIZAL JpesT | Cust & Mpnagerent AzooirtigGomp Thesry Yes | Yo EGEN
Produstion sed Cpertor Thee Yes s  Studen
3 658 HBAGEIDY 1A TESE  (napementiComD Y ; :
3 76658 ABASESNN-18 seRsd 1T pcis ot DipanRsRCOmp Theory  TeS Yas = Bludet

she-herios and e L eracticnl Yes wa  Shugent

: il R THEED g Comi

| hava inderstood af e requistions ard s A amEnts i regEnd 1 SXAMIn
iaep 0 ineligivle due L

atianz. ) found miysalt
Ry Wrang Infarmatnn

Flighie to apoest in Exammation. In cass Universty cer :;

submitied in sxaminaticn form by me. | shall o rspenBbic for e consaquences at ary sage. i ie LE

als0 comfied that t nave filed all ragller examinannn Terrrs of previous Iower semmasie (5] | Sy
1&""’ Cantretier of Framinasen

Sign of Candidats _nl’_ "____ e Deta e = N

Certified that the Candidata has complesad i preacs HEG COLERE o stury ane fulfifad af the conditions tad dawn irt 1he

Regulatons fr he examinatan and is ahgiia fo appesan o 8 exsninagon as o raguist ! cx smgant of LA Giiral Purgt
 Tachncn Urivarsity salandhas. The candidase beir= 2 gocd moal craratar and pm“.v:!ﬁl-!- iiad by himher & coerect It is
 alen contfied that cangdate have fliad sl reqular examinaion foers of prosins iear SEQEEENS] o

Direcis

-

spiL T Signahs
4rry Photo 1D card to appear in E::Jﬁ

NOTE: Disclosure of Identity by writing N!oblle No. or Making of passing nquw on any
page of Answer Sheet will lead to Unfair mean case {(UMC) against the Student
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1.K.Gujral Punjab Technical University

Jalandhar-Kapurthala Highway, Kapurthala e e ;
REGULAR EXAM FORM cum PROVISIONAL ADMIT CARD FOR £ KAMINAT 0 :

-
134) CT Institute of Management & infarmation Technalogy, Sttt Phete
Magsudan, Jaiandhar
3 Bachelor of Business Administration
‘Roll No. { Name - 2110772/ ALISHA
Father / MotherName : NARESH KUMAR/ ANJU
: re
Examinati : 1 & LT Magsudan, Jalandhar Srdent Signaws
Examination Centre © 1341 CT Institute of Managerie
Appearing in Subjects g
Sub.Codea Paper I Subject Title TP  Int. Ext
v ‘] ‘ . Student
BBAJU1-'H TEG55 | Crganizatenal Bahmiourlomp ey Yas - Yes  Siude
E i
BRAGG2-E TeRSE  Markeing ManagumenoCome Theery | Yos | Yes  Swooen |
BRAIG12 PoBET  Comt B Managemant AccoussngiComp Theory . Yes  Yas | Shider :
dosion god Upetaiien Theory  Yes  Yes  Student :
BBAGEIN-18 75E58 ,’L"" ot ctoHoen “ oy ¥w ;
} il &
BRASECAC! R 76558 11 soolks for Rusiness, Some Theory  Yes  Yos .M :
P o Meetrring ard Prolnssicos Sracticsl | Yas No S %
BMFOE0T-18 TEEHD DevsinoeentiComg , RS W _“ | i
1 hawve understood ol the reguaticns ant s arwrdments in regard to cxurenations. founa wy-_-.el y : |
Eligibde to aopear in Examination In case Universiy dedass 1e nabginle due to any wiong nfanmation 7 : ’g
subminted in examinatian forrm by e, 1 shal be aespons te for (ha conseouencns at any stage. Wiz s \

also cortified Tat | have fled of reguiar mxaication forms of previnis Kwer seaestens).

Sign of Candiise f‘ﬂﬁs‘ﬂ_ Date M%\Ll NGk :

Cestifiag thal the eyt TITiE N Complaied the arescdmn coarsa of sudy and fulfiled ail the condtions |ad dowr in the
equEalions for iha axarnination and is eligitls (o apeecs N0 GRamMnaton a6 @ reguivr | sx-ehident of.l K Guirs! Punjat

Tecmlcal University, Jalardhar. The canddata baars a good maral character and partiqlars

w filiad ali regular eaminatinn formes of predous lower b

Dir Bﬁm x
sagmlmmalmomommmww B

' ; Print Date-F
Student ust cafry Photo ID card to appear in Examination ‘Dacambar sz 9A7:42
AM

HOTE Disclosure of ldantlty by writing Mth No. or Ilaking of passing request on any
~ page of Answer Sheet will lead to quair mean case (UMC) against the stndent -

A s
P

Miras e
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Examination Team for IKGPTU Examinations:
Date: fo /1 2012
wion of all concerned that the details of IKGPTU Examination committee

This is for the wnforms -
below. They are required to work in the exanumation cell:

are as
ey Name Designation | Duty in Examination
ih_ 1 Dr. Ramandeep Gautam Professor _ Controller
W v T M Ajay Kumar Assistant Professor Assistant to Controller
% Dr. Jayvant Vats T Professor ~Superitendent
o [ Ms, Ds:cksh:i o “-L“.-\s;‘ismm Pro'l‘cssc.u‘ Deputy Superitendent
5 Mr. Tarun Sharma | Assistant Professor | PCC__
6 Mr. Manoj Kumar Lab Tec. Clerk LiC
74 Ms. Prity Kumari Office Exccutive | Datwei
8 Mr. Sukhvir Kumar | Lab Tee. wa Helper PCC
9 Mr. Kunal ~ Assistant Professor 7____H(_)(Jﬂf}!!}_l_f_?_?9_0_(_)_]}1_?!]5!}}3

Keeping this in view they have not assigned any kind of task during Examination.

[/

0 r
CT Wistitute Ma\w ent & IT
Maqs .Jk’\l}\h\;r 4
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Submission of Answer sheets to Nodal centre

HALLAN FOR EXAMINATION -

TIEVCTINETITUTE OF RANAGEMENT & 1.7, MACSUDAN, JALANDHAR
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Py Temaion

S
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Students Grievances:

Examination Grievance Redressal Policy

Introduction

The examination committee of the Institute looks into the matters related to the examinations at
internal and external level by preparing the internal schedules, duty list of the teachers and
redressal of the grievances of students. The functions of the Committee are to look into the
complaints lodged by any student and judge its merit. The committee has two wings, the first
wing organizes and prepares internal assessment schedules and prepares duty list for internal as
well as external examination and communicates about the schedules by displaying them through
notices & announcements to the students. The second wing addresses to the grievances of the
students arising from the internal and external examination and documents them.

Objectives
The objectives of the policy are to:

® Ensure that students get prompt solution to their problems. ensure harmonious student-
faculty relationship provide a platform to students for expressing their grievances freely
and ensuring that it would be handled without any biases.

® Receive grievances and appeals, to evaluate the genuineness and suggest remedial
measures.

Rnsure a fair, impartial and consistent way for redressal of various complaints lodged by
them. ‘

Nature of Internal Assessment Related Grievances

The Internal Assessment related grievances include:

* Attendance Marks

= MSTs (MST-I & MST-1I) Marks

* Late submission of Assignment

* Internal Assessment marks
Procedure

For the purpose of handling grievances related to the internal/external assessment the college
adopts the following procedure.
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* Anyone with a genuine grievance may approach the concerned subject teacher/ Head of
Department/Incharge/Examination Redressal Committee members in person/ the

Principal.
* In case the person is unwilling to appear in self, grievances may be sent in writing.

* Grievances may also be sent through e-mail to the Teacher/HOD/Principal.

® The student will submit the online form from the Institute website.
Internal Asessment Grievances

* All the faculty members must adhere to the guidelines laid down by the IKG Punjab
Technical University for the Internal Assessment.

® In order to maintain transparent Internal Assessment mechanism, every department may
deliberate upon any internal assessment related issues, by discussing it among the faculty

members.

Examination Grievance Redressal

The Institute’s Grievance committee is responsible and accountable for handling all
examination related issues. The committee comprises of the convener, and members of the
examination commitiee which acts as a connecting link between students, departments and the
university. The committee deals with examination related grievances of the following nature:

Pre examination issues

® The date sheet does not show the papers that the students selected,

® Late submission of examination fee,

®  Printing of admit cards and Missing admit card,

® Related to students found using unfair means Appearing late for the exam.

®  (Clash of the examination dates with other competitive examinations

Post examination issues

® Marks are not uploaded

® Delay in declaration of results
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= Non transparent or unfair evaluation practices
®* Student is wrongly marked absent in the result
-

Clash of dates in internal/external examination
* Any other.

Redressal of the Grievance

= The aggrieved student submits the problem/complaint in the form of an application to the
committee.

= Depending on the nature of the issue, the committee resolves the problem according to
the university guidelines.

e If the problem is related to the University, then the committee forwards the same to the
University and approaches the concerned person for redressal.

e If the student is not satisfied with the institute level efforts on the matters related to the
University, then she/they is/are free to directly write an application to the University.

The student can apply for Rechecking/ Revaluation by filling up the Rechecking/
Revaluation forms.

Online Grievance Form available on Institute’s Website
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Student Grievance Redressal Committee 2022-2023

wWith reference to F.No 1-101IPGRC/AICTE/Regulationi2AIS - in exercise of the power oonferued under clause {1)of section 23 of the All India Council for Technical Education, Act,

1987 (52 of 1987), and in supersession of the A11 India Counil for Technical Education ( Establishment of Mechanism for Grievance Redressal) Regulation 2012. Following
members are constifuted.

Sr. No. ; Name L Mobile No. Designation

1. Mr.Ramandeep Gautam I 9465580524 Convener

2. T Ms. Rohini - ?9&5801512 _-__—-.h;&émber . ] N ]
3 Ms.Kaminifhhabra j . ‘ i 9876447044 Memb;r

4, Mr.Kunal Verma 7 ' i 97;79293034 | Member Lt e
75 S | Mr.Sandee;.; Sharma ‘ l !;:‘;:.283551179 ; -;VMemberr ‘ S

@




Eﬂ INSTITUTE OF MANAGEMENT & IT

GREATER KAILASH, G.T. ROAD, MAQSUDAN, JALANDHAR, 144-008
TEL: 5009595, 605 | +91-98146-46225
EMAIL: info@ctgroup. in

Affiliated to IKG-PTU (Kapurthala) & Approved by AICTE (New Delhi)

Online Grievance Provision in the Student’s University Portal
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IKGPTU Instructions for Re-evaluation of answer sheets:

Punjab Technical University, Jalandhar

Instructions for Re-evaluation

A candidate shall be entitled 1o have his/her answer books re-evaluated on payment of Rs. 700 /- per answer boak,
subject to the following conditions:

1) The Re-svaluation Application form are avallabis In inafftuts | logine at PTU websfte plusxam com,

i) The students have to submit re-evalustion forms online. through their Institute within 15 days trom the date of
declaration of results in their logine

i) Re-evauamon forns must De submitted in their feepective coteqeensTtules. The INstnte | cOISQSE a2 Meguired 1 sUDmt e
1063 amour of M-evauInon fee 1 UNVErsly account which could e generaiag e-chailans i thelr colegefnsiiis ogh

ivl In case an appdcaton of a candidate for Re-evAUon of hisher answel-Doks 'S recsived In he oMce after 15mays from e
date of nodfication of hes resull niE | her appication for re-evaiuaton shal o2 cancadiag and e, If reeaived, shal not be
refundes o nim.

v} The msuis of R-avauzion 38 par reguatons of he Linversty shal be fnal and shal be binging to 31 There shall not o8 any
re-checking agan afler re-evauaton.

vi] Any incomedt Informazon, NCUANg mismatch of Roine,, sudiedt T7e, SuDiact code, Marks obtanad, “wage Mans obtarag
etc. shall invaiaaie this Torm.

vii] The process of re-evaluation tes  2ag one month Tom he dale of receipt of re-evauaton form i the universey. The
stuems Shoud nOt Send any NeqUest reiaad 1o ha re-SvILRTO0N MesuUt DDre one montn.

viii) The canditate whose result of re-evaluation can not be declared due to any reason shall be trested under dause
ne.15 of PTU regulation regarding re-evaluation of answer sheets which is reproduced as -

A Candidate whose amwer book is not available for re-evaluation due to any reason, may be sliowsed by

the Vice-chancellor either :

a) Tore-appedt In the same paper ot the next examination without payrnent of Exarmination fee and in
that event his/her result shall be determined on the basis of the marks secured by the csndidate in
the paper in which he [ she re-appeared.

OR
b} To have his fee refund in Full.

NOTE :- candidate can apply for re-evaiuation only through the college /institute bogin id

Controlier of Examinastions
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Student Result:

L K.GUJRAIL

= SCHEME: Master of Business Administration. Semester-1_3

FICATION NO: PTULExam'Reg'64440 Dated : 21 Mar 23

D Roll No Name/Father Name | MBS 107 TRAEA-TOZ- § ME
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4 4
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22106018 STMRAN KALR B P
SURINDES SINGH » s
210603 SIEEMYVEER NAUKR S0
SURIT SINGH 2 Y RS
22108605 SURIIT WLIMAR 3 e
BarEs i kaosan s
22 1o 0n VOGBS - - - e
CHAL RS PAL SINGEH FlExt FLEx Int]
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Result after Re-evaluation of Answer Sheets: i

SCHEME: Master of Business Administration, Semester-1,2018
OTIFICATION NO: PTU\Exam'Rev\67532 Dated : 19 May 23

3.No. Roll No Name/Father Name | WEA- 101 | EA-T0Z [RESTT
10 B 18
4 4 3
22305897 RALA .

Ordinance & Scheme s

,__Qm G s ULE?
EDP CELL R~ \Yo/_-
repared by Checkead by Assistart Registra

! Absant UMC - Unfair Mean Case
- Intemal Examination

- External Examination
) Structure of gr:

- Result Late

b o A A B+ 8 C
Hative. Meaning Outstanding | Excellent | Very Good | Good | Above Average | Average
e Faing 0 E 8 7 B o
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